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The Royal British
Legion

Harwell Branch
BR1805

Monthly Branch Meeting
Held on 30th July 2019

In the Branch Headquarters at Westfield
At 20.00 Hours.

ATTENDANCE:

R.C. East - President
R.J. White - Chairman
P. Davies - Vice Chairman, Ceremonial Officer and Deputy Standard Bearer
P. A. Cox - Secretary, Harwell Poppy Appeal Organiser and Welfare

Representative
Mrs S. E. Pateman - Membership Secretary
S. T. Haycox - Treasurer
Mrs. H. Benton - Chilton Poppy Appeal Organiser

COMMITTEE: G Street

MEMBERS: None.

1. EXHORTATION AND KOHIMA EPITAPH

The Chairman opened the meeting by welcoming all present; he asked those present to bear
in mind all servicemen and their families that were injured and suffered in the service of our
Country and former member Bill Monkhouse who passed away recently.

This was followed by the exhortation and silent tribute; he ended with the Kohima Epitaph.

2. APOLOGIES: J Belton C.S East, B. Mulford.

3. MINUTES OF JUNE 2019 MEETING

All present had seen the Minutes which were distributed before the meeting. There were the
following corrections:

Item 5.1 Post Parade Report - last Paragraph - “Difficult buzz” changed to “Different Buzz”
Item 5.2.9 Historical Notes – “beeches” changed to “beaches”
Item 5.2.3 Duplicated information removed (also covered in item 5.2.10) “The Secretary
printed most of the Joining Instructions and Service Sheets for the President and Chairman,
delivering these the day before and hopes this was useful.”

On acceptance as a true record they were duly signed by the Chairman.
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4. MATTERS ARISING

The Chairman said that any Matters Arising would come up under the different reports.

5. D DAY VIGIL AND SERVICE 2019

5.1 Letters of Thanks
The Ceremonial Officer has sent the letters as detailed at the last meeting, each with a group
photograph of the wreath layers and individual ones where available.

The Secretary drafted letters as detailed at the last meeting month and the STEAM Fun Day
committee. The Chairman has approved examples and they have been sent.

Some replies have been received thanking us for organising the event.

5.2 Post Event Publicity
The Ceremonial Officer has written an article for local newsletters and the Branch web page.
It has been sent to the editors of the County Circular, Harwell News (published on the front
page), Chilton Chronicle and Church Broadsheet and will be sent to David Marsh for the
website shortly.

5.3 Timetable
The Secretary will draft a third and final version once all actions have been completed.

5.4 Guides Enquiry to Attend 2020 Service
The Ceremonial Officer explained that the Guides stand was next to the Legion Stand at the
Chilton STEAM event on 5th June, one of the Guide leaders asked how they could
participate in the D Day Service.

The Ceremonial Officer has followed this enquiry up thoroughly, finally contacting Lynn
Nickerson of Millbrook District Girlguiding. She passed the enquiry to Rachel Watson of
Millbrook District who confirmed that they would like to attend the D Day service next year,
and she will be the contact. Lynn Nickerson will continue to be the contact for
Remembrance Sunday.

A couple of new organisations have said that they would like to attend future services.

6. ENROLLMENT OF NEW MEMBERS

There were no new members this month on the MAP system and no applications.

7. SECRETARY’S REPORT:

7.1 Archive Boxes in Club and Document Disposal
Update of the contents lists and new labels for the boxes are in hand. Nothing to report about
the Club’s boxes of Legion documents.

The Secretary suggested that he dispose of the 2018 County Conference delegates pack
containing minutes and reports.
No Objections.
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7.2 Transfer of Minutes to County Record Office
The Secretary is yet to ask the County Membership Support Officer which record office to
take them to.

7.3 Branch Web Site
The Ceremonial Officer is looking into options for web site hosting.
The Poppy Appeal page has been updated. An update to the D Day page is being prepared.

7.4 Awards
Ongoing. In answer to a question, the Secretary said that these are for long and exceptional
service to the Legion over a significant number of years. The awards are:

Branch Certificate of Appreciation
County Certificate of Appreciation
Gold Badge
Life Membership
National Certificate of Appreciation

7.5 Distribution of Branch Minutes and County Circular
The June 2019 minutes and July County Circular were distributed to Officers and Committee
Members via email and printed copies. David Marsh has put the Minutes on the Branch web
page.

The Secretary is yet to make enquiries with the Branch Officer whose email address is
returning emails.

7.6 Printing Costs
June Minutes and July County Circular approximately 84 sheets: £ 3.36
Other printing approximately 36 sheets: £ 1.43.

The Secretary looked at ink cartridges on Ebay; prices were about £24.50 for a large new
black cartridge but they were either out of stock or advertised as “opened packets” (in which
case how much ink did they have in?). So, he obtained a new large black cartridge from
Amazon for £25.79.

The free refill obtained last month has run out, so the Amazon cartridge is now in use.

The Secretary also obtained a pack of 50 envelopes from Sainsbury’s for £2.

7.7 2018 AGM Follow-up
The Secretary has backed up minutes and agendas to date to hard disc drive.

Other actions are in hand, including: AGM minutes, and back up of files to Onedrive and
uploading to the MAP.

7.8 Branch Community Support - Welfare
No cases. The report for April-June was submitted: 1 funeral and 0 volunteers.

The Welfare Representative is yet to enquire if other Branches can use the box of outreach
event materials.

7.9 Contact from Newbury RBL Branch Secretary
Passed to Harwellian Club Secretary.
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8. MEMBERSHIP SECRETARY’S REPORT

CURRENT PAID UP MEMBERSHIP: stands at 86

9. TREASURER’S REPORT:

The Treasurer reported that accounts stood as follows as of 19th July 2019:

HARWELL BRANCH
Current Account: £ 235.70
B.F.I. Account £ 811.73
Total: £ 1047.43

9.1 Legacy
The Treasurer contacted County after the last meeting to request last year’s Branch
administration expenses of £135 from the fund. He sent a reminder today but heard nothing
back. Discussion ensued, including if the Branch is entitled to any interest.

9.2 Audit of Accounts
Last year County put the Treasurer in touch with an auditor. As the financial year has just
finished, the Treasurer will try and contact him again.

9.3 Annual Accounts 2018-19
The Treasurer distributed copies of two documents: a table of the items from the accounts
from 2019 (with 2015 to 2018 figures for comparison), The Treasurer said that the items in
the table are copied from the annual accounts forms that he fills in.

He also distributed a bar chart of the funds held at the end of each financial year from 2010
to 2019. The Treasurer said that the orange bar in each column is the BFI savings account
and the black bar is the current account, you add the two for the total funds held.

The Treasurer highlighted table item 18: “Net Increase / Decrease in Funds” for 2019, which
shows an increase of £55 for the 2018-19 financial year. Even without the legacy, funds are
sufficient.

The Treasurer also said that Members are not claiming expenses. The funds are there to
cover this. The Chairman added that members should claim expenses.

Discussion ensued and the Treasurer answered questions:
 The Ceremonial Officer said that the reduction in item 14 Purchases – badges, wreaths

etc will be a big element in the increase in net funds, it had been three times as much in
the previous two years. The Treasurer agreed that it had helped. He is hoping that it will
work out long term.

 The Treasurer said that following a recommendation from the auditor, donations for
Poppy wreaths etc. have been moved from item 16c “Payments to Poppy Appeal” to item
14 “Purchases – badges, wreaths etc.”. The Treasurer said that the Branch does not “buy”
the wreaths, we donate to the Poppy Appeal in respect of the wreaths.

 The Treasurer confirmed that the two payments under item 14 for 2016-17 and 2017-18
were for Gold Badge awards.

 The Treasurer said that the accounts are now on a spreadsheet which he has printed out
rather than the Receipts and Payments form.
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The Treasurer proposed that the accounts are adopted.

PROPOSAL: That the 2018-19 accounts are adopted.
PROPOSED: Ceremonial Officer SECONDED: Membership Secretary
CARRIED UNANIMOUSLY

The accounts spreadsheets were duly signed by the Chairman and Treasurer.

The Treasurer said that he will pass the accounts to the auditor.

9.4 Signatory for Current Account
The Treasurer has the required forms for the Ceremonial Officer to sign. The Ceremonial
Officer must also visit the bank in person.

10. CORRESPONDENCE:

Items indicated as “printed” or “by post” will be filed in the “County Circulars” folder in the
Club. Other items can be printed on request.

Correspondence from Legion County Office and National Headquarters:

10.1 July 2019 County Circular (printed)
Attachments:
 Nomination Form for Standard Bearer Application to attend Festival of Remembrance.
 “Castletrek” sponsored walk and comedy events.
 D Day events by Branches.
 Membership E-Newsletter June 2019 (received separately last month).
 British Modern Military History Society - introduction and schedule of talks.

10.2 Membership Newsletter July 2019
 This e-newsletter is focused on how families support the Legion and how members of the

same family are members of the Legion, including four relevant stories including one on
the Ceremonial Officer and Club Secretary.

 Information about upcoming events and activities including a reminder about the
Operation Banner event and how to book tickets for the Festival of Remembrance.

 A poll to about how you decided to join the Legion.

10.3 Remembrance Special Circular
 Cenotaph Parade: Apply by 15th July to march with the Legion Contingent past the

Cenotaph.
 Festival of Remembrance: Membership number, photo id and other information

required to book tickets, which are available from early August. Details from Secretary.

10.4 Nomination for Standard Bearer to Attend Festival of Remembrance
Forwarded to the Branch Standard Bearers. Berkshire County has one place available. Apply
to County Office by 16th July.

10.5 Lapsing of Members – Forwarded to Membership Secretary Only
Members who were due to renew between December 2018 and March 2019 that have not
renewed have been lapsed.

10.6 Branch Training Courses - As received last month.
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10.7 Operation Banner Commemoration at NMA in August
Register via regimental associations to attend. Attendees can bring Guests.

10.8 “Soldiering On” Awards
To recognise outstanding achievements by those who serve their County and groups that
work together in support of the Armed Forces.

The Ceremonial Officer said that he has nominated Fiona Shaw for the “Working Together”
category for her work with all of the organisations contributing to the D Day Talk, Vigil and
Service - the Branch, the Glider Pilot’s Regiment Society, the Ridgeway Military Aviation
Group and so on. The nomination is not anonymous. Ms. Shaw said that she is very grateful
for the nomination.

10.9 General Data Protection Regulations Awareness Survey

10.10 Social Media Survey
Forwarded to the Branch Facebook page administrators

10.11 English Veterans Awards by ABF the Soldiers Charity
To celebrate the success of what our Former Military are doing on civvy street to inspire
future service leavers. Various categories, nominations close 3rd August. Nominate
individual Veterans or organisations that help.

10.12 Organisation of and Insurance Cover for Remembrance Sunday Parades
Parades should be organised by the local civic authority, using the civic authority’s insurance
cover.

10.13 Castletrek Challenge
Current and ex Household Cavalrymen are marching from Windsor Castle to Edinburgh
Castle for the Legion and the Household Cavalry foundation. Volunteers are requested to
help on the route, which is through Berkshire and Buckinghamshire then north to
Birmingham. From 29th July to 7th August.

10.14 MAP Portal or Yammer Updates
Safeguarding documents and Membership Council Minutes are now on the portal

Correspondence from Other Organisations:

10.15 July 2019 Chilton Chronicle
10.16 Team BRIT News July 2019

10.17 Marketing Emails to the Branch Website Email Address
6 items since the June 2019 meeting (5 weeks).

11. POPPY APPEAL ORGANISER REPORT:

The Chilton Poppy Appeal Organiser (PAO) reported:

11.1 Poppy Appeal Order
The Harwell and Chilton PAOs have met to agree totals for the 2019 Remembrancetide
merchandise. The order will go off early to get us into the system nice and early.
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11.2 Aylesford Seminar
Both the Harwell and Chilton PAOs will attend the PAO Seminar in Aylesford on 29th

August. We will have a tour of the facility as well as an update on anything new for 2019.

11.3 Poppy Appeal Walk Sponsorship
The Chilton PAO has asked whether the sponsorship money she sent off has been credited to
Harwell Poppy Appeal. She has been advised that it should be transferred to the account
next week.

The Harwell PAO reported:

11.4 D Day Service Wreaths Donations

Cheque Donations
 As of the last meeting, £303.50 had been received from 12 organisations and one

organisation to get a free wreath.
 One more cheque has been received, from Harwell RBL £25.
 Second reminders sent to the other 2 organisations – one is looking into it and the other

is yet to reply.

BACS Donations
 All BACS donations are paid into the National Collection Account which receives

thousands of donations. For Poppy HQ to confirm BACS donations and allocated them
to Harwell, organisations need to quote the Harwell district code and send an email to
Poppy Appeal HQ when donating.

 Poppy Appeal HQ could only confirm 3 of the 8 expected BACS donations, totalling
£100.

 The Harwell PAO has asked the other 5 organisations for more details to help find them.
 3 organisations have replied with all details, which have been forwarded to Poppy HQ.

One organisation is looking into it, and the other organisation has only supplied part of
the information required.

 Poppy HQ is now advising against BACS donations.

Others
 Poppy Appeal HQ could not confirm the card donation.
 The Harwell PAO is still looking into a donation from the organisation that wanted an

invoice.

In answer to a question the Harwell PAO said that the donations awaited are from a mixture
of new and regular attendees.

Confirmed donations this month: £125, total donated for wreaths to date: £428.50.

Chilton School
The following items were provided: 10 D Day crosses, 10 altar poppies and (in error) 10
“Poppy 2” poppies. The Harwell PAO proposed that he does not ask the school for a
donation as the children will one day be the future of the commemoration.
Agreed by the Committee

11.5 Collection at D Day Presentation and Vigil 5th June
The Harwell PAO has collected the box and remaining D Day 75 badges, he and the Chilton
PAO have counted the donations and £61.20 was collected and banked.
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Most of the remaining badges will be returned to West Berkshire and the Vale Community
Fundraiser Sarah Brown. A few are available from the PAOs.

11.6 Return of Wreaths and Merchandise to the Abingdon PAO
The Harwell PAO is yet to arrange return of the two D Day 75 wreaths and collecting box to
Claire Oldfield, Abingdon PAO.

11.7 November 2018 Collection
The Kids pack will be returned to Poppy Appeal headquarters in due course.

11.8 Long Service Awards
In hand.

11.9 Removal of Wreaths at War Memorial
The Harwell PAO has removed the wreaths which are fading and the tabs for the retaining
wire are splitting. The Harwell PAO proposed that he dispose of the wreaths.
Agreed by the Committee.

11.10 Total
Including the £125 confirmed from the wreaths and £61.20 from the D Day pins:

Total since 1st October 2018: £5,908.73. Thanks to all who have donated or helped.

12. CERMONIAL OFFICER’S REPORT

12.1 Remembrance 2019

Increased Parish Council Support for Remembrance Sunday
Following agreement at the last meeting, the Ceremonial Officer attended the July Parish
Council meeting.

He indicated to the Parish Council that as Remembrance events are civic events, they are a
civic responsibility not the Branch’s responsibility. Therefore, he was approaching the Parish
Council as the local civic authority to pick up the responsibility for the Remembrance
Sunday and Armistice events. The Harwell Branch is more than happy to continue to be
involved and pick up most of the work.

The three items that he wanted the Parish Council to take on as a minimum are:
1) Write and submit the road closure applications.
2) Use the Parish Council’s Public Liability Insurance for the events.
3) The wording on the invitations and requests to participants changes from “On Behalf of

the Officers and Committee of the Harwell Branch” to “..of the Parish Council”.

Further items that could be taken on are:
4) Put up the Road Closure notices once agreed.
5) Get more involved with reviewing the risk assessments. They have not changed in the

last two or three years apart from the date.
6) Arrange First Aid cover. For the last four or five years this has been provided by a Scout

Leader, but the Council may feel that a dedicated first aider is better, i.e. that has no
other role.

7) More involvement with Publicity, and possibly take the lead.
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There were positive comments from the Councillors. They could not formally agree at that
point in the meeting but will discuss this further in due course. The Ceremonial Officer is
awaiting further developments.

The Chairman thanked the Ceremonial Officer for attending the meeting on behalf of the
Branch.

13. STANDARD BEARER REPORT

The Ceremonial Officer said that the Standard Bearer reported that the Standard has not been
paraded since the last meeting.

14. ANY OTHER BUSINESS:

14.1 Passing of Wendy Norman, Wantage Branch
The Ceremonial Officer reported that Wendy Norman has passed away recently. The
Ceremonial Officer knew her through Air Training Corps, and she was very active with
RAFA.

14.2 Trial of New Venue for Poppy Walk 2020
The Ceremonial Officer said that the Poppy Walk has been held here for some years,
organised by County Poppy Appeal Co-ordinator David Drew and John Emdean. Next year
the Poppy Walk will take place at Ardington as a trial. Ardington Branch is very keen to be
involved.

The Ceremonial Officer emphasised that there is nothing against the arrangements at the
Harwellian Club and it is not connected with the Club’s disaffiliation from the Legion.

The advantages of Ardington could be:
 There are no crossings of or walking alongside busy roads required.
 New routes can be used – in the Ceremonial Officer’s recollection they have been the

same for 15 years.
 The facilities are similar to the Club’s – a sports hall with a bar, and the local shop can

provide a barbeque.
 Ardington is closer to Wantage, so a Wantage-based band is more likely to attend.

Of the 163 walkers, 110 are from Air Training Corps or other youth organisations, and most
of the walkers arrive by car from elsewhere, rather from Harwell Village. Ardington is only
another 10 miles travel time at most.

The provisional date is the 3rd May as the second weekend will be the bank holiday
weekend.

The Chairman said that it would be good for the Poppy Walk to move around several
Branches.

15. DATE OF NEXT MEETING: 27th August 2019

There being no further business the Chairman closed the meeting at 20:59 hours.


